
 
   

Event Space Calendar Requests 
July 1, 2021 – June 30, 2022 

Form required for:  Parish Center Mee>ng Room, Church Hall, Murphy Conference Room and Kitchen 

  
Event Name:________________________________  Date of Event: _____________________ 

Organiza>on/group sponsoring event: _____________________________________________ 

This is recurring?  Yes ____   No _____    If Yes, please list recurring dates:_________________ 

_____________________________________________________________________________ 

Start Time of Event:  ______________________ End Time of Event:  _____________________ 

Name of Person Hos>ng Event:  ___________________________________________________  

Phone # of Host:  ________________ Email of Host:  __________________________________  

Number of People AUending:  ____________________________________________________ 

Explana>on of Event, including media/materials that will be used (this will help determine 

which conference room will be assigned) 

  

Entrance to the room assigned will be through the doors under the Bell Tower. 

  

Request submiUed by:  ________________________________________ Date:  ____________  

  

Office Use Only 

Request approved by: __________________________________________  Date:  ___________ 

Space Assigned: ________________________________________________________________
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